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Unit 3: A Digital Portfolio

Lovel: 1and 2

Unit type: Mandatory

Guided learning hours: 30

Assessment type: Internal

.

Unit introduction

T unit s your chance to show offl A digital portiolo is an exciting onsereen way 1o
Shcucase your achievements o potential employers or hen applying for 3 coLrse.

i all about:

 the projects you have created and developed

+ your use of communication and presentation skils

« your capablltes and potential

Digital portolios can b viewed by anyone with a computer and an internet browser.
Vou wil Iarm how 0 create.a digital portfol that Includes a seres of web pages
Wit links to content that you have created. You wil earn how to make use of
multimedia assets such as Images, sound and video to make your portfolo appealing
and engaging

For ths unit, your cgital portfolo will have. clear purpose and audience 10 show
them who you are and whal you are capable of ! should have a structure that Is
logical and casy to navigate and must bo in a forma that can bo uploaded and
viewed on the web.

You should think of your portfolio a5 a shop window, carefuly selecting a range

of content incuding work done on this BTEC course as well 25 any other appropriate
Content. Every tem should bo cicarly introduced, cxpiaining why It is included and
ahat it demonstrates fo the viewer. Multimedia assets should be used to ennance the
experience for the viewer, not 25 a substitute for good content.

This unt can be used as synoptic unit o bring togethar the content of il the optional
Specialst units in the course. It can be studied A0ngEIde the other units and
complated at the and of the course.

Learning aims
i shis unit you i

A design 2 digital portolio

& create and fest a digital portiolio
© review the digial portfolo

wrzao N V| 87 |/ 476 Q ) Q
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Learning aims and unit content

What needs to be learnt

Learning aim A: Design a digital portfolio

Basic project lifecycle. .
Stages of the project fecycle
« design (o.g. storyboards, structure chart, assets, softuare)

« create/develop and test a product e.g. Iteraive cycle of development and feedback
from test users

o review (e.g. feedback from others).
Digital portfolio structure

Web pages, Including

« home page with ntroduction and links to sections.

o section pages to introduce purpose of section and link to context pages.

« context pages to Introduce and link to tems of content

Digital portfolio user Interface

Interface to nclude:

+ page farmating — colour scheme, fonts

o assets required for web pages - (c.q. Images, sound, video)

« navigation — navigation bar, inks (internal, text, graphical, butions), consistency.

Digital portfolio content
Consicer:

o selection

Varlety of extracts, snapshol of experiences and projects

formats
o compression
« accessibilly
What should ga in the design?
Designs to Include:
« audience and purpose
o description of likely attibutes
o descrption of purpose
timeline — outine schedule ncluging key stages in the project ifecycle
content — fles and assels required, formats, folder structure
Structure chart o show how pages are lnket
Storyboards of webpages — lusrating pancs for each page
user interface — formatting, assets, navigation,
alternative design ideas
presentation of content - fil folders, compression, accessioiy. continuea

[ — &
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What needs to be learnt
Learning aim B: Create and test a digital portfolio
Prepare content
For the content i a dgial portol: o

« proparo (Inciuding gathering and creating assets) exiracts and ofher content for
portiolo, |e. o demonstrate achievements and potential

« convert 1o acceptable il formats (to ensure forma Is appropriate for users)
« create logical foder structure for content
o ensure all content s stores witin the portola folder strusture.
Create web pages
Use appropriate web autharing tools and techmiques:
o colour schemes
« page formating features.
o tables
o fonts

o alignment
o colour
o ne spacing
o bullets
= content for web pages, including
o toxt - ntroductions, commentaries
o Images.
o sound or video
o lines and simple shapes.
o Internal hyperlinks (text, graphical, buttons)
o navigation bar
« images/objects
o position
o crop and size
o algnment
o orientation
o text wrapping
o resolution

H P Type here to search Specification - One. Kay@b. Unit 3 A Digital




image4.png
B @ D | [ sufeese x | [ Sufpesc x | & Home|Mic X | @ Home-One X | @ Level2@4- X | [ Unit3ADic X | G Unit2ADc X | & Apps|Mice X | @ Home-One X | @ Level224- x | [ Unit1TheC x @ Specicatic x  + - o x

C @  https//boltoncollege-my.sharepoint.com/personal/peterk_boltoncollege365_ac_uk/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fpeterk_boltoncollege365_ac_uk%2FDocuments%2FLevel%202%20%2824-25... B A a3 m = @ B ]
£ Import favourites HTMLBasics @ GPTZero |The Trust.. G [TFreeTraining -You.. we App Builder |Creat.. 49 Mydashboard @ YouTube @ BTEC Nationals | Co.
+
m @ Share & Copylink | Download i 9781446936573 BTECFIR...pdf ED Info 11 X

What nesds to be learnt

Test the portfolio
Totest a digial porfolo 0
o chick all the pages and cantent are within the porliolo foder structure
« activate links Lo internal content (external links are prohibited)
o test the digital porioll for functionalty and document actions taken, Including
o that al lnks work and open correct content
o that allweb pages are error free
o the effectivenss of the home page and other pages
« test the digital portoli for usabilty and document
o user interface.
o ease of navigation
o Impact of content, bearing In mind the purpose
 clear and consistent content and style
o check functionslity on another computer system and browser.

actions taken, including:

Loarning aim C: Review the digital portfolio

Review the content of a digital poriolo, Including

o Considering the extent to wnich the portollo mects the necds of the audience and
the purpose

« cvaluating the design documentatlon and any changes made during development
of the portfolio

« Incorporating comments from end revicers

= making valid suggestions for further improverents.
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Assessment criteria
.
Lovel 1 Lovel 2 Pass. Lovel 2 Merit Lovel 2 Distinction
Loarning aim A: Design a digial portfolio
AT Idenity the audence | 2A.P1 Describe the audience | 2A M1 Produce detaied designs | 24,01 Justy the finaldesign
and purpose for the and purpose for the for a digitl porttolo, Gacisons, explining how
design of 3 dgiel dosign of  dgial including: e digial portolio wit
portiao. portilio « aiternative soutions o full the stated
A2 Produce designs fora | 2A.P2 Produce designs for « detaed starybosra of purvaso
diial portfoo, wih adigial potiolo, the ayout and content + mest the nseds of
quidance, including ncuing of pages he sudienco.
« outine storyboards of « & timelno for he « 3 dotallod sirciure
e layout and content project chart with complete
« alist of ready-made + & storyboord of the navigation routes
st to be Used inyour and content « tuly rofrenced
of pages Sources for the ready
« astructure chart made assets.
indicating navigaton
routcs
it of eachy-mads
25sets 10 bo Usod,
including sources
e oy 6w 303 € P Eaon s 2 ”
Lovel 1 Lovel 2Pass. Level 2 Merit Level 2 Distinction
Loarning aim B: Create and test a digital portfolio
183 Propare portilio 2873 Prapare portfolio content | 28,12 Select and rafine a ange | 26,02 Rafng the poriolo to
Content, with guidance.# and save in appropriate of portolo content an improve navgation and
e formats, uaing save In appropriate e include commentaries
foldors, demonsiraing formts, using a logical that jusiy the choice
wareness of purpose # folder siructure and of content. #
Gemonsiating
s 0 &
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Lovel 1 Lovel 2pass Lovel 2 Merit Lovel 2 Distinction
Loarning aim B: Create and test a digital portfolio
183 Prepare portialio 28,73 Prepare portfolo content | 26,12 Select and refine 2 range | 28.02 Refine the porfolo 1o °
content, with guidance # and sove in appropriate of portiolo content and improve navigation and
e formars, using Save n approprite fle include commentaries
folders, dsmomsteating formats, using a logical that justy the choice
awareness of purpose # folder siucture and of content #
demonsirating
avironcss of the
Sudence
T84 Crealo s unctional | 20,74 Creata a functional 283 Dovelop the poriola
digita portolo digial portolo, demonsirating
with gidance. including awareness of e
« home page and Sudenco, ving
secton pages « a range of suitable
« context pages assats on the el
pages
« consistent navigation
« commentries to
explain the content #
165 Test the digital portollo | 20.%5 Test the portfoliofor | 26,14 Gather fecdback from
for unctionaiy purpose and functonailty athers and use i 10
with guidance o dierent system improve the portoic,
and browser, and take domonsirating
appropriate acton. ‘wiareness o audience
and purpose.
w0 e BT Lot Vi3 ot e e
Lovel 1 Lovel 2Pass. Lovel 2 Merit Level 2 Distinction
Learning aim C: Review the digital portfolio
TC6 tdentity how the f 2076 Explan how the fnal | 26 M5 Review the extent to__| 22,03 Evaluate the inal gl
portolo i sutabi for portolo s suiable for which the fna poriolo portiolo agaist the
he intendied purpose. e ntendes sudence et the e of iniial designs and
Justty any changes
@ Q made, making
Ny 927476 © “ focommendatons for
| further improvement &
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Lovel 1 Lovel 2 pazs Lovel 2 Merit Level 2 Distinction
Loarming aim C: Review the digital porttolio
C oty how the flnal | 2C.P6. Pxplain how the final | 2G.M5 Review the extont to_| 26.03 Fuakuate the inal gl
portoio s suitable or portfoio i sutable for ‘which the finai portolio poriolo agaist the °©
he intended purpose i intended audicnce macs the noods of inital designs and
and purpose. Audenca and purpose Jusity any changes
considerig foedback. made, making
from others. recommendations for
turther improvement

“Opportunity 1o assess mathematical ki
#Opportunity o assess Englisn sklls

Teacher guidance

Resources
The special resources required for This un are:
+ web-authoring software local or online)

 audio- and/or video-recording equipment and suitable editing software.

Loarners must have work from thei othar BTEC Firstin Information and Creative.
Technology units avallable and completed In oder 1o compile these and other materials
into the porttolo
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Teacher guidance

Resources
The spcial resources required for his unit are:

« web-authoring software (cal or online) 0
o ancfor videorrecording equipment and sultable editing software.

Learners must have work from thei other BTEC First in Information and Creative.

Technalogy unis avaiable and completed in odor 1o compilc these and other materials
into the portiolc

Assessment guidance

Tl unit Is assessad Internally by the centra and externaly verified by Pearson. Please
read tis guidance in conjunction with Section 8 Internal assessmen.

This it assesses the leamers abllity to create a self-contained aigita portiolo to
showcase evidance of their achieverents, particularly their achlevements on the BTEC
1&CT course. Ther digital porlolio willconsist of the interface (1.0, the wub pages) and
conlent that can be accessaed using it. Thai poriclio must include work from thalr other
comploted units n the BTEC 15CT course.

Learmers need {0 be aware of the requirements of this unlt at the start of thelr
Gourse and could start planning for L fom then. For Instance, L would be benafical (0
create a foldor 10 store extracts rom products and systoms developed In thelr ther
internally assossed units, and kecp  projoct diary where they can record comments that
would form the basi of the portfolio commentaries. However.

his unit should be completed at the ond o the course.

e variety of content ncluded In the portfolo il partly depend on the number of units
completed on the course. But learners may wish to ncluda evidence of other appropriate
achiovemonts, such as other qualiications, Duke of Edinburgh Award work, community.
work and/or parsonal qualities. AS 2 guide, there shauld ba at least hroe sections, cach
Wit hree or more context pages. O these, a least one section should relate to the
BTEC IACT course.

The portfolio must consist of @ number of web pages In_htm! format inked together In &
Structure designed by the kearmer. It must be possibis o view the evidence on anather
ystom using frecly availabie software and roaders

Any sutable software may be used to construct the portolo, Iocally or online. Web
autharing softwar is recommended. However, ifpresentation or other softwaro is used
10 develop the pages of the portiolo, Iearnors must ensure that the flls are saved In
i format; presentations or simiar cligital documents ar not acceptable.

Learners should have given consideration to the best way of preparing and presenting
heir content. When using screcnshots, for example, do they display

all the required Informaion and can they be read caslly?

Context pages should present commentaries that set the scene’ Introduce the content
and provide additiona Information about the choice o evidence.
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Learning aim &

Ploase note: learners’ portfolios must include work from other completed units
i the BTEC 18CT course.

Learners should alocate sufficient tme for designing the overal syle and how
they will present the content In their digtal porfolo, airing for consistency of .
presentation, good fayout and colour schems, and considering how to Use layout and

Colour In pages viewed onscreen. They should consider the extent 10 which designs will

inform the creation of the cgital portiolo, making sure i s cear what th audience wil

experience.

For 2A.P1: learners should describe the Largel audience and purpose for the design of
their porttolo

For lovel 1. a5 a minimum, learners should identiy the audience and purpose for the
design of their portiolo

For 2A.P2: loarners should produco design documents for their portflio. Designs should
Include a clear dea of the timalne for the project, storyboard mapping out the layout
nd content (ith & minimum o eight screens). a structure chart indicating navigation
Foutes, and a lst of rady-made assets. Assets for the web pages. such a5 1oxl. Images,
ko and video, shoukd be sted. 1 should be clear where these assets wil be used.
For level 1. a5 a minimum, learners should produce an outline design for ther digital
portoll storyboard to lustrate the layout and content (with 2 misimurm of four
screons), and a st of ready.made assets, which togother give an indication of what the.
product would be ke

For 2AM1: learners should produce outlne alternative design solutions (¢.g. 2
description of alternative styles and layouts). detaled storyboard (with a miimum

of cight screens) showing wha cach web page willbe ke, and details of assets and
where thay will 5@ found. A structure chart shouid snow complete navigation and a
S0urces table of ready-made assets should be given. The design documentation should
o suffcently detailod o allow someone eise (0 visualise the complated portfolo

For 28,1 Iearners should Justfy thelr design cholces, explaining how ach asset
enhances the user experience and how their choice of navigation oplions makes the
product casy 10 use, taking account of the Intended audience.

Learning aim B

Learmars shold prepare (Inciuding gathering and creating, where needed) a ranga of
ppropriate. content, Selecting exracts tha shau what they have achieved and give an
indication of future potential. They snould create the web pages for the portolo, aking
Gare 10 prepare assets thal enhance the user experience and draw focus 1 the contont
For 28.P3: learners should create 2 foldsr structure {o store the portolio content files
and ihe web pages. They should ensure that all content s ft for purpose and s in
appropriate e formas, such as_pdf. niml, Jpg and mp3. I Is essentlal that all content
Can be viewed on diferént systems using freely available software. Each item of content
Should be given an appropriate name.

For lovel 1. a5 a minimum, learners should preparo and save the portfolo contont

with guidance.

For 28.M2: earners should refine the foder siructure Lo ensuro that it s logical and
clenr. They should Seiect sultble content from their work and prepare. a range cf
XITaCts i give A Good DV o thele Achievements, demonstrating an aviarensss
of the audience.
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For 208.P4: loarers should craate their gl poriflc
e digita porfolo should incude
« & home pago and section page {0 ntroduce the learnar and the purpose of
he portolio
 context pages containing appropriate assets, comments to ntroduce the portfolo
content and links t the portfolo content
Web pages should include comments o introduce it of portfolio content and should
ke Some use of Sutatle multmedia a<5ets
For lovol 1. 3 & minimu, learnors shouid have crastod, with guidance, » functional
igtalporioll ncluding lnks 0 some appropriate cotent. .

For 28.M3: carners should develop their portfolio further, demonsirating an awarencss
of audienca. The context pages should Include clear explanations for

the chaice of content and a range of assals, such as a video Introduction or audio
xplanation of a tem of content, Loarors shauld not spend oxcossive tma adding
mutimdia assots and should take care only o include those that Improve the portfolls
nd o not dtract from the content. The navigation and commenaries should be.
consistent throughout the portfolo

For 28.PS: learners should test and take appropriate action 1o ensure the portfolo s
uly unctional Learners should check thei poriolo can be viewed on another type of
browser and anothor computer systom

For level 1, 25 a minimum, learners shouid test the functionaity o thei prtfoic

but wil nood guidance to do so.

For 28.Ma: learners should test their porifllo and get feedback on i Learners should
think carefully about who they choose 1o be test users. dealy. test users ned to be part
of the target audience or, at east, be able 10 represent . Feedback should be gathered
from others reqarding the portfolio. Lamers should acknoaledge when 2 chang was.
Suggested but lgnored, and give the reason.

For 28.D2: loarnars should refine thelr digital portfolo o that it includes detailed
Commentaries that contextualse the content. The assets shouid enhance the user
xperience and the user should be drawn to the content

Learning aim ¢

Learners should objectively review the extent to which the fnal digial portfolio meets the.
requirements. Suggestions for improvement should b valld and specifc. Feedback from
Others should be Use 1 Inform he Fevie process.

For 2C.Pé: Isarers explain two reasons why their portolo Is sutabl for the intended
audience and purpose.

For lovel 1. as a minimum, learners idenlify wh thelr portolo is it for purpose, for
example, “My portfollo s fo be part of a job application, so | have Included diffrent
rojects that use los of ifferent skils and deas 10 show everything that 1 can do.”
For 2€.MS: Iearmers should consider how well ther portfolio addresses the needs

of the intended audience and purpose o the porlfolo. Learners should incorporate
feecback from end reviewers Into ther review. father than Simply recording whal was
Salc. This il b of most value f reviewers are able 1o reprosent the farget audience.
(5.9, adults, prospective emplayers), ensuring that comments are feslistic and vald.
For 2€.D3: loarars should cvaluate the final porifalio against the dosign
documantation, oxplaining the rationale or any changos that were made.

Ty should dentify further potential Improvements, asssted by feedbac

from end reviewers
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Suggested assignment outlines
The table below shows  programme of suggested assignment outlnes thal cover the assessment crileia. This s guidance and it s
ocommended that concs eihor write thelr own assgnmonts or adapt any as5gPMons we provide (o mae local noods and resources
The context of a digital portoli can cover a variety of reas, incuding:
« showcasing work to demonstrate for employers
« 23 part of an applicaton tofurthr or higher education
« showcasing products fo potentia customers o
Criteria covered | Assignment Scenario Assessmont ovidenco
2mr1.28P2 Design 2 Portfllo | You are appiying for ajob with an 1T cormpany. | » Design documentation
21, 2401 s part of the application process, the company
Frviered Wanis 10 see sxamles o the products you have
made and the projects you have compieted.
Design a digital partilo o go siongside your
applcation, which ncluccs  1ast two prodcts
or projects you have worked on. The content of
Jour portill should show 3 rang of your 1T
Skl and experience, and be reated 10 the
work of the IT company you are appiying to
I your portfolo, specty audience and purpose.
Incluce a timeline, structure charl, soryboards
ket o acsets requiret
Justity the choic of azsts and the design of the
portilio n eistion o the sudiente and purpose
2073, 202 Contentof the | Create a logicalfoder structure 10 store the | » Screenshol o foder structure
83 Portolio content + Content n folders.
Selectcontent and prepare extracts.
Save the extracts in appropriate e formats and
in sppropriats fodors
Ty T — =
Criteria covered | Assignment Scenario Assessment evidence
2874, 2075 Make the Portfoo | Create a home page. section pages and conlext | » Finl digtal potiolo.
263, 2004 pages using appropriate ext and othor assets
2802 (18.4. 18.5) Such a5 audio or video
Build parifalio and activate fnks to content,
Test the Portflla | Carry out testing for functonaity, ensuring that |  Final digl poifolo and
ks work ancs open the correct content documentaion
Chck the web pages for erors and make
changes f necessary.
s test users to try out portolo and g
feedback. Make changes f sppropriate
2676, 205, Reviewing your | Evaluate the digial portolo, including the « Review document
bR QR Foen e bt o ot o s )
S ouroose. Exolan any chanaes 1o he oroduct
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Criteria covered | Assignment Sconario Assessment ovidence
26,64, 26,95 Make the Portfolo | Create & home page, sectlon pages and contex! | + Final digital partfolio
283, 28100 pages using appropriate tex! and other assets
2802, (184, 18.5) such as audio or video.
Buld portflio and actvate links to content
Test the Portfolio | Carry ou lesting for unctionaity, ensuring thal | « Final digial portfollo and
il ks vork and open the correct content documentation
‘Chck the web pages for erors and make
hanges If necessary
sk test users 10 try out portollo and give
foodback. Make changes if approprate.
2C.p6, 2105, Reviewing your | Fualuate the digital portiolo, incucing the. « Review document
2603, (1c.6) Portiolio xtent to which t meets the needs of audience
and purpose. Explain any changes t0 the product
compared it the. deslqn. Incorporate foedoack.
from end reviewers and make recommendations
for further improvements.

Unit 4: Creating Digital Animation

Level: 1and 2

Unit type:
Guided A o

Assessm.
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